
     

Posi&on  Title:      Consultant  
Loca&on:        Greater  Chicago  Area  
Date  Modified:      June  2017  
Reports  To:      President  and  CEO  

Key  Elements  Group  LLC  (KEG)  is  a  consul&ng  firm  based  in  Philadelphia,  PA.  The  firm’s  team  specializes  
in  iden&fying  obstacles  preven&ng  established  and  aspiring  nonprofit  professionals  from  reaching  their  
goals  and  helping  create  and  implement  model-‐shiQing  solu&ons  in  order  to  move  their  organiza&ons  
forward  into  new,  produc&ve,  and  sustainable  territory.  KEG  is  expanding  its  team  in  the  Chicago  area  
and  seeks  to  hire  a  Consultant  who  will  be  a  vital  part  of  the  firm’s  core  consul&ng  team.  The  Consultant  
will  work  collabora&vely  with  KEG  execu&ves  and  clients  to  iden&fy,  design,  and  implement  successful  
fundraising  efforts.    

Responsibili&es:  
• Develop  work  plans  and  materials  for  campaign  planning  studies    
• Create   fundraising   campaign   materials,   including   strategic   plans,   opera&ng   materials,   case  

statements,  and  major  giQ  proposals  
• Develop  campaign  plans  and  design  campaign  strategies  
• Conduct  in-‐depth  prospect  research  
• CraQ  individual  cul&va&on,  solicita&on,  and  stewardship  strategies  
• Prepare  clear  and  compelling  presenta&on  materials  
• Generate  crea&ve  forward-‐thinking  recommenda&ons  
• Compose  and  deliver  presenta&ons  and  plans  

Desired  Skills  and  Experience:  

KEG  seeks  a  talented  professional  with  fundraising  experience  along  with  consul&ng,  
communica&ons,  marke&ng,  and  strategic  planning  experience.  Outstanding  candidates  bring  a  diverse  
background,  an  interest  in  philanthropy,  and  drive  to  see  nonprofits  succeed.    

• Excellent  interpersonal  skills  and  ability  to  work  collabora&vely  with  all  levels  of  staff,  volunteers,  
donors,  and  prospec&ve  donors  

• Outstanding  organiza&onal  skills  and  ability  to  manage  mul&ple  tasks  simultaneously  
• Strong  fundraising  knowledge  and  confidence  to  understand  the  needs  and  expecta&ons  of  

nonprofits  
• Self-‐starter  with  great  organiza&on  and  project  management  skills  
• Strong  wriXen  and  oral  communica&on  skills  
• Professional  manner  with  the  ability  to  maintain  confiden&ality  
• Must  demonstrate  highest  standards  of  ethics  and  integrity,  client  focus,  excellence  around  

provision  of  services    
• Experience  with  MicrosoQ  Office  Suite  and  donor  databases  
• Bachelor’s  Degree  required  
• 5+  years  of  fundraising  experience  required  

Send  cover  leXer  and  resume  to  LyneXe  Zimmerman  at  lyneXe@keyelementsgrp.com.

mailto:lynette@keyelementsgrp.com

